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1. O0mme MoI0KEHNA

1.1. Hacrosmum IlonoxeHuem onpenensieTcss MOpAJOK MOIy4YeHus, 00pabOTKU, XpaHEHUs
neperaud U JI0OOro  Jpyroro  KUCHOJNb30BaHMS  MEPCOHAIBHBIX  JAHHBIX  PAOOTHHUKOB
MYHUIIMITAJILHOTO ABTOHOMHOTO 0011e00pa30BaTEIHLHOTO YUpSKIEHUS - cpenHei
o61reo0pazoBarenbHOM 1mKOIbI Ned ropoma Acuuo Tomckoit obiactu (magee — pabOTHHKOB), a
TaKKe BEJIEHUS UX JIMYHBIX Il B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATENILCTBOM Poccuiickoit
®enepanumu.

1.2. Hacrosimee [lonoxenue paspadorano B coorBercTBrr ¢ Koncrurymmeir PO, TpynoBsim
kosiekcomM P®, Ilepeunem cBeneHMI KOH(PHICHLIMAIBLHOIO XapakTepa, YTBEPXKAECHHBIM YKa3oM
[Tpesunenta PO ot 06.03.1997 Ne 188, denepanbHbiM 3akoHOM Ne 152 ot 27.07.2006 «O
NIEPCOHAIBHBIX JAHHBIX».

1.3. B mnacrosmem IlonoxxeHnn OymyT WCIIONB30BAThCA CIIEAYIONIUE TEPMHHBI U
OIIpENIEIICHUS:

Paboronaresb — MyHUIIMNAIBLHOE ABTOHOMHOE O00II€00Pa30BaTEIbHOE YUPEKACHUE -
cpennsis obmeodpasoBatenbHas mikoia Ned ropoaa Acuuo Tomckoit obmactu (MAOY-COIIT Ned
ropox Acuno Tomckoit 001acTH), BCTYIUBILEE B TPY/I0OBbIC OTHOLICHHS C PAOOTHUKOM.

PaGoTHMK — (u3HUeCcKOe JIMI0, COCTOSIIIEE B TPYAOBBIX OTHOLIEHUSX C pa0OTOAATENEM.

IlepconanbHble JaHHBbIE pAa00THMKA - HHPOpPMalUs, HeoOXoauMas paboTOATENIO B CBA3U
C TPYAOBBIMH OTHOIIEHMSIMHM M Kacarollascs KOHKPETHOro pabOTHHMKa (cBeJeHHMs O (akrax,
COOBITUSIX U OOCTOSITENILCTBAX YACTHOM KU3HU).

O0OpaldoTka mNepcOHANBHBIX [JAHHBIX Pa0OTHMKA — T[IOJIYYEHUE, XPaHEHHE,
KOMOMHMpOBaHME, Iepefadya WM JI000oe Jpyroe HCHOIb30BaHUE IEPCOHATBHBIX JIaHHBIX
paboTHUKA.

PacnpocTrpaHenne nmepcoHANbHBIX JAHHBIX PA0OTHMKA — JICHCTBUS, HANPaBJICHHBIE HA
nepeaavy MepCcOHAIbHBIX JAHHBIX OMPENEICHHOMY KPYTY JIUII (Tepeaada MepCOHaIbHBIX JaHHBIX)
WJIM Ha 0O3HAKOMJICHHE C TIEPCOHATFHBIMU JAHHBIMUA HEOTPAHUYEHHOTO KPyTa JIMII.

Hcnonb3oBaHue MNEpPCOHAJNBHBIX [JAaHHBIX PpadoTHMKA — JeiicTBUS (omepanuu) ¢
MEPCOHATBHBIMU JAaHHBIMH, COBEPIIIAEMbIC B TEJISAX MPUHATHS PEIICHUH WIM COBEPIISHUS WHBIX
JNEUCTBUH, MOPOXKIAOIINX FOPUIMYECKUE TOCIEACTBUS B OTHOIIEHUH CYyOBEKTa MEePCOHATBHBIX
JAHHBIX WM JPYTUX JIAIl JUOO HMHBIM 00pa3oM 3aTparMBalOIIMX TpaBa M CBOOOABI CyOBEKTa
MEPCOHAIBHBIX JAHHBIX WU APYTUX JULL.

KonduaeHuaabHOCTh, TEPCOHAJBHBLIX JAHHBIX PadOTHHKA - 00s3aTeNbHOE IS
COOJTIOJIEHHSI OTIEPATOPOM WJIM HMHBIM TIOJIYYMBIIMM JIOCTYIl K TIEPCOHANBHBIM JIaHHBIM JIALIOM
TpeOOBaHME HE JIOMYCKaTh UX paclpocTpaHeHHe 0e3 coriiacusi CyOheKTa MEPCOHATBHBIX JTaHHBIX
WJIU HAJIMYHS HHOTO 3aKOHHOT'O OCHOBAHHUSI.
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00ECIICUeHUI0 C TIOMOILBIO JIOKAJBHOTO PETYIUPOBAHUS TMOpsIKa 00paOOTKH MEePCOHATBHBIX
JAHHBIX U OPraHU3aIMOHHO-TEXHUYECKUX Mep KOH(PHUICHIMATLHOCTH UH(OPMAIIMH O KOHKPETHOM
pabOTHHKE, TOJy4EHHON paboTOaTeIEM B CBA3H C TPYIOBBIMH OTHOILIEHUSIMH.

Kondunenunaabnas undopmanuss — 310 uHbopmanus (B JTOKYMEHTUPOBAHHOM WM
UIEKTPOHHOM BHJIE), JOCTYNl K KOTOPOW OrpaHWYMBAETCA B COOTBETCTBHM C 3aKOHOIATEILCTBOM
PO.

2. Coop, 00padoTKa M 3aIIMTA NIEPCOHATBHBIX JAHHBIX Pa00THHKA

2.1. TlepconanpHbIC aHHBIE PAOOTHUKA OTHOCATCS K KOHGHUIACHIMAIHLHOW WH(POPMAITUH, TO
€CTh TMOPSAIOK pabOThl ¢ HUMHU PETJIAMEHTUPOBAH JCHCTBYIOIIMM 3aKOHOJATEIhCTBOM PO u
OCYILIECTBJIICTCS C COOJIIOJICHUEM CTPOTO OMpPEEIICHHBIX MPAaBUI U ycioBui. JlaHHble TpeOOBaHUS
ycraHoBieHbl cT. 86 TpynoBoro kogekca PO u He moiexxaT M3MEHEHHUIO, HCKIIFOUEHHIO, TaK Kak
SBJISIIOTCS 00S13aTeIbHBIMU IS CTOPOH TPYJOBOTO OTHOIICHUS.

2.2. B nensx obecriedeHus mMpaB U CBOOOJ YENOBEKa W TpayKIaHWHA PAdOTONATENh IPH
00paboTKe MePCOHATBHBIX TAHHBIX pa0OTHHKA 00s13aH COOJII0IaTh CIICAYIOIIHNE 00IHe TPeOOBAHUS:

2.2.1. OOpabGoTka NEpCOHAIbHBIX JIAHHBIX pPAa0OTHUKA MOMET OCYILECTBIATHCS
UCKJIIOUUTENILHO B IIENSIX OOecredeHusi COONIO/IEHUS] 3aKOHOB M HMHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, COACHCTBHs paOOTHUKAM B TPYAOYCTPOWCTBE, OOYUYEeHMHM W TPOABMIKEHUH IO CITykKOe,
obecrieueHust TUYHOM 0€30MacHOCTH PAOOTHUKOB, KOHTPOJIS KOJMYECTBA U KAUueCTBA BBIIOIHIEMOI
paboTeI 11 00ecTIeYeHUs] COXPaHHOCTH UMYIIecTBa paboToaarens, pabOTHUKA U TPETbUX JIUIL;

2.2.2. Ilpu onpexnenennn odbeMa M coepKaHUs 00padaThIBACMbIX MEPCOHAIBHBIX JaHHBIX
paboTHuk, paboTonarTenb AOKEH pykoBojcTBOBaThCs Koncturynuenr PO, TpynoBeiM KomekcoM
P® u unbiMu QenepaabHbIMU 3aKOHAMU;

2.2.3. Bce nepcoHanmbHbIC JaHHBIC PA0OTHHUKA CIICAYET MOy4arh JIMYHO y paboTHUKA. Eciu
NEpCOHAbHBIE JaHHBIE PAOOTHUKA, BO3MOXKHO, MTOYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHUK
JOJDKeH OBITh YBEJOMJIGH 00 STOM 3apaHee W OT HEro JOJDKHO OBITh TOIYYeHO MHCHhMEHHOE
cornacue. Pabotonarens nomkeH COOOMMTh paOOTHUKY O LIENSIX, MPEINojJaraéMblX UCTOUYHUKAX U
Croco0ax Moy4eHUs IePCOHANBHBIX JTAHHBIX, XapaKTepe MOIKAIINX MMTOTYISHUIO TIEPCOHATBHBIX
JaHHBIX (HarmpuMep, odopMIICHHE 3ampoca Ha MpeXHee MeCTO paboThl paOOTHUKA B LENIAX
BBIICHEHHUSI €ro MpOo(eCCHOHATBHBIX KadecTB; 3ampoca B y4deOHOE 3aBeIeHHE O MOTHHHOCTH
JIOKyMeHTa 00 00pa30BaHUU U T.I1.) U MOCIEACTBUAX OTKa3a pabOTHHKA JAaTh MMCbMEHHOE Corjlacue
Ha UX TIOJTyYeHHE;

2.2.4. PaboTonarens He MMeET IpaBa MOJydaThb M 0OpabaThIBaTh MEpPCOHAJIbHbBIE JaHHbIE
pabOTHHKA O €r0 MOJIUTHYECKHIX, PETUTHO3HBIX M WHBIX YOSKICHUSIX U YaCTHOW KHM3HU. B ciydasx,
HETIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHHUH, B COOTBETCTBUH CO cTaTheil 24
Koncrutyuun P® paboronatens BIpaBe MoiydaTb W 0OpabaTbiBaTh JAaHHBIE O YACTHOW KU3HU
pPabOTHHKA TOJIBKO € €r0 MMCbMEHHOTO COTTIacusi;

2.2.5. PaboTomarens He MMeEET IMpaBa MOJyYaTh M 0OpadaThIBaTh MEPCOHAIBHBIC TAHHBIC
pPabOTHMKA O €ro YJICHCTBE B OOLIECTBEHHBIX OOBEANHEHUAX UIH €ro MPO(COI03HON JEATeNbHOCTH,
3a HCKJTFOUEHHEM CITy9aeB, PEAYCMOTPEHHBIX (peliepaIbHBIM 3aKOHOM;

2.2.6. Ilpy npuHATAM pelleHuH, 3aTparuBalolMX HHTEpechl paboTHHKA, paboTonaTenb He
MMEET MpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX TAHHBIX PAOOTHHKA, ITOTYYEHHBIX AIEKTPOHHOM W
B pe3yJbTaTe X aBTOMATU3UPOBAHHON 00pabOTKH.

2.3. Ilpu mocryruieHnn Ha paboTy pabOTHUK MPEOCTABISIECT IEPCOHATTBHBIE JTaHHBIE O cede
B JIOKyMEHTUPOBAaHHON opMe. A UIMEHHO:

® TAcMopT WJIM MHOW JIOKYMEHT, YIOCTOBEPSIOIHIA JIMIHOCTB;

® TPYIOBYIO KHIKKY, 32 MCKIFOUEHHEM CITy4aeB, KOT/Ia TPYIAOBOW JOTOBOP 3aKITIOYAETCS

BIIEPBBIC HJIM PA0OOTHHK MOCTYIAET Ha paOdOTy Ha YCIIOBHUSIX COBMECTUTEINHCTBA;

® CTpaxoBOE CBHUJIETEIHCTBO OCYIaPCTBEHHOIO0 NIEHCHOHHOTO CTPAaXOBaHU;

® UICHTU(DUKALMOHHBIM HOMEP HAJIOTOIIATENbIINKA;

® JJOKYMEHTHI BOMHCKOT'O y4eTa - /Il BOCHHOOOSI3aHHBIX U JIULI, MOJICKAIINX MPU3bIBY Ha

BOCHHYIO CITYKOY;

. JTOKYMEHT 00 00pa30BaHWU, O KBATH(DUKANNK WM HATUYUU CIEIHATbHBIX 3HAHUMA

IpU MOCTYIUIEHUH Ha paboTy, TPEOYIOIIYIO CIICIMATbHBIX 3HAHUM WM CTICIMAIHON ITOATOTOBKY;



o B OTACTBHBIX CIydasX C yd4eToM choenupukd paboThl  JIEHCTBYIOIIUM
3aKOHONIATENTLCTBOM P® MOXKET TMpeaycMaTpuBaThCs HEOOXOMUMOCTh TMPEIBSIBICHUS TPU
3aKJIIOYEHUU TPYAOBOTO JIOTOBOpA JIOMOJHUTENBHBIX JOKYMEHTOB (HAampuMep, METUIMHCKOE
3aKIJIFOYCHHE /ISl JTUI] B BO3Bpare 10 18 yieT; uist Juil, 3aHATHIX Ha TSHKENbIX paboTax u padorax ¢
BpEIHBIMU U (WJIM) OMACHBIMH YCIIOBUSIMH TPYJa, a Takke Ha paboTax, CBSI3aHHBIX C JBUKCHHUEM
TPAHCIIOPTA).

PaGoTHUK B MUCHMEHHOM BHUZE JaeT corjacue Ha OOpabOTKy MEPCOHATBHBIX JaHHBIX
(ITpunoxenwue 1).

2.4. 3anpeniaercss TpeOOBaTh OT JIMIIA, MMOCTYMAIOIIEro Ha paboOTy, JOKYMEHTHI ITOMHMO
peayCMOTPeHHBIX TpymoBbeiM KojiekcoM P®, wuHbIMEH (defepalbHBIMH 3aKOHAMH, YyKa3aMH
[Ipesunenra P® u nocranosienusimu [IpaBurenscrBa PO.

2.5. Tlpu 3akIOYeHUH TPYAOBOTO JOTOBOPAa UM B XOAE TPYAOBOW IESITETHHOCTH MOXKET
BO3HUKHYTh HEOOXOJUMOCTH B IIPEOCTABICHUN PAOOTHUKOM JOKYMEHTOB:

. 0 BO3pAacTe JeTeu;

0 OEpEMEHHOCTH KCHIIIHBI;

00 MHBAJIMIHOCTH;

0 JIOHOPCTBE;

0 COCTaBE CEMbU;

0 JIOXOJIE€ C MPEAbIYILEro MecTa paboThl;

0 HEOOXOAUMOCTH yXOZa 32 OOJBbHBIM YJIEHOM CEMbH;

o npouue.

2.6. ITocne Toro, kak OyAeT MPUHATO pPEIICHUE O MpueMe pabOTHHKA Ha PaboTy, a TaKkkKe
BIIOCJICJICTBUHU B TPOIIECCE TPYAOBOM IEATEIBHOCTH K JOKYMEHTaM, COJEPKallUM IepPCOHATbHBIC
JaHHbIe Pa0OTHUKA, TaK)Ke OYIyT OTHOCUTHCS:

J TPY/AOBOM JOrOBOp U IIPHUKA3 O IIpUeMe Ha paboTy;

J IIPUKAa3bl O TIOOLIPEHUAX U B3bICKAHUSX;

. MpHKa3bl 00 U3MEHEHUH YCIOBUI TPYIOBOTO I0TOBOPA;

. KapTouka yHUpHUUUpoBaHHOW ¢(opmbl T-2, yTBepKIeHHas MOCTAHOBJICHUEM
I'ockomcrara Poccunm ot 05.01.04 Ne 1;

o Jpyrue TOKYMEHTBHI.

2.7. Ecnu mepcoHaNbHBIC JaHHBIC PAOOTHHKA BO3MOXHO IIOJIYYHUTH TOJBKO Y TPEThEH
CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh YBEIOMIIEH 00 3TOM HE MEHEe YeM 3a TPH pado4uX THS U OT
HEro JOJDKHO OBITh TMOJY4YEHO MUChbMEHHOE coriacue (MO0 MUCHMEHHBIM OTKa3), KOTOpOe
pabOTHUK JOJDKEH JaTh B TEUEHHE MATH pabouux JHEW ¢ MOMEHTA MOJY4eHHUs OT paboTomaTens
COOTBETCTBYIOIIETO YBEIOMIICHUSI.

B nucbMeHHOM yBEeOMIIEHHH PabOTOIATENh TOMKEH MOCTaBUTh PaOOTHUKA B M3BECTHOCTh
0 TOCJIE/ICTBUSX OTKa3a B Jaue€ UM COIJIACHs Ha MOJIyYeHHE TIEPCOHAIBHBIX JIAHHBIX, BKITIOUYAsi OTKa3
B TIpHeMe Ha padoTy.

2.8. Jluma, moydaronyie epcoHabHbIC JTaHHBIe paOOTHHUKA, 0OS3aHBI COOIOIATh PEIKUM
CEKpeTHOCTH (KOH(UACHIMANLHOCTH). JlaHHOE TMOJNIOKEHUE HE paclpocTpaHsieTcs Ha OOMeH
MIEPCOHATBHBIMY JIAHHBIMH PA0OTHHKOB B IOPS/IKE, YCTAHOBJICHHOM (he/lepalbHBIME 3aKOHAMHU
(ITpunoxenue 2. O03aTETHCTBO).

2.9. 3ammTa MEepCOHAIBHBIX JTaHHBIX PAaOOTHHUKA OT HEMPABOMEPHOTO HMX HWCIOJIb30BAHUS
WIA yTpaThl JOMKHA OBITH oOOecriedeHa paboTomaTeNieM 3a CUeT €ro CpeACTB B MOPSIKE,
yctraHoBiieHHOM TpynoBbIM KojiekcoM PD, uHbIMU (eniepaabHbIMU 3aKOHAMHU.

2.10. PaGOTHHUKYU TOMHKHBI OBITH O3HAKOMIICHBI MO/ POCIHCH C JOKYMEHTaMH OpraHU3alliH,
YCTaHABIIMBAIOIIUMU TIOPSAOK OOpaOOTKM TEPCOHATBHBIX JaHHBIX pPaOOTHUKOB, a TakKke
OCBEJIOMJICHBI 00 UX TMpaBax v 00s3aHHOCTSAX B ATOM 0OJIACTH.

2.11. PabOTHUKH HE JOJDKHBI OTKAa3bIBATHCS OT CBOMX IIPAB Ha COXPAHECHUE W 3aIUTY TAHHBI.
Ecnu B TpymoBoM oroBope OyneT coaepkaThest Hopma 00 0TKaze pabOTHHUKA OT JAHHOTO MpaBa, TO
B ATOM YaCTH TPYAOBOH JIOTOBOP OYJET CUNTATHCS HEICHCTBUTEIIHHBIM.

2.12.Paboromarens W pabOOTHUKH JIOJDKHBI COBMECTHO BBIpaOaThIBaTh MEPHI 3alllUTHI
MIEPCOHATBHBIX JaHHBIX PAOOTHHUKOB.



3. XpaHeHHe NePCOHAIBbHBIX JaHHBIX PA00THHKA

3.1. Cenenus o paboraukax MAOY-COI Ne4 ropon Acuno Tomckoii o0iacTu XpaHsaTcs
Ha OyMa@XHBIX HOCUTEISX B INPUEMHOW. [ 3TOr0 MCHONB3YIOTCA CHELUAIBbHO 00OpYIOBaHHBIE
mkad u ceiid. CBenenus o paboTHUKAX pacronaraiorcs B andaButHoM nopsiake. Kitou ot ceiida, B
KOTOPOM XPaHATCSI CBEJCHUS O PAOOTHUKAX LIKOJIbI, HAXOAUTCS Y CEKpeTapsi yueOHON 4acTH, a Ipu
€ro OTCYTCTBUH - y IUPEKTOpa IIKOJIBL. JINUHBIE JeTia YBOJMICHHBIX PaOOTHUKOB XPAHSITCS B apXUBE
IIKOJIBI.

3.2. KoHkperHble 0053aHHOCTH IO XPAHEHHMIO JIMYHBIX /el pabOTHUKOB, 3alOJHEHUIO,
XPaHEHUIO U BblAY€ TPYIOBBIX KHIDKEK (AyOIMKAaTOB TPYHOBBIX KHH)KEK), MHBIX JOKYMEHTOB,
OTPaXXAIOLINX MEPCOHANbHBIC JaHHbIE pAaOOTHUKOB, BO3JIATAIOTCS HA CEeKperaps yueOHOW yacTH U
3aKpEIUIAIOTCS B TPYIOBOM JOIOBOPE, 3aKJIFOYEHHOM C HUM, U JIOJDKHOCTHOM MHCTPYKLIUH.

3.3.B oTHOILIEHNN HEKOTOPBIX JOKYMEHTOB JCHCTBYIOIIMM 3aKOHOJATENbCTBOM P® moryt
OBbITh YCTAHOBJICHBI HHBIE TPEOOBAHMS XPaHEHMs], UeM IIpeAycMOTpeHo HacTosuM [lonoxennem. B
TaKUX CIIy4asx CIIEAyeT PYKOBOJCTBOBATbCS MPAaBWIIAMH, YCTAaHOBJIEHHBIMH COOTBETCTBYIOIIIUM
HOPMAaTHBHBIM aKTOM.

3.4.CBesienust 0 pabOTHUKAX IIKOJIBI MOTYT TaK)K€ XPaHHUTHCS Ha AIIEKTPOHHBIX HOCHUTEISX,
JIOCTYII K KOTOPBIM OIpaHUYEH MapoJIeM.

3.5.Paboromarens oOecreunBaeT OrpaHUYEHHE JOCTYyNIa K MEPCOHAIBHBIM JTaHHBIM
pPabOTHHMKOB JIMLAM, HE YIOJHOMOYEHHBIM 3aKOHOM JIMOO paboTopaTeneM Juid IOJy4eHUs
COOTBETCTBYIOIIMX CBEIACHUM.

3.6.JlocTym K nepcoHaNbHBIM JIaHHBIM PAOOTHHUKOB 0€3 CIELMAIbHOIO Pa3pelIeHus] HUMEIOT
PabOTHUKY, 3aHUMAIOIINE B IIIKOJIE CIEIYIOIIUE JODKHOCTH!

. JTUPEKTOP;
. 3aMECTUTEIb TUpEKTOpa o Y BP
. 3aMecTUTeENb qupekTopa no AXY;
o CeKpeTaphb y4eOHOM JacTu.

3.7. Tlpm moydyeHWH CBEICHUH, COCTABIIIONIMX TIEPCOHANBHBIC JaHHBIE pabOTHUKA,
yKa3aHHBIE JMLA JOJDKHBI UMETh MPABO MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIC JaHHbIE PAOOTHHKA,
KOTOpPbIE HEOOXOAMMBI JUIsI BBHITIOJTHEHUS! KOHKPETHBIX (DYHKIIHI, 3a1aHUH.

4. Ilepenaya nepcoHANbHBIX JAHHBIX PA0OTHUKA

4.1. Ilpu nmepenaye nepcOHANBHBIX JAHHBIX PabOTHHKa paboTojarenb JOKEH COOIroAaTh
clenyromnme TpeOoBaHus:

4.1.1. He cooOmath nepcoHajbHble 1aHHbIEe pAaOOTHHKA TPEThel CTOpOHE 0€3 MUChbMEHHOTO
coryiacusi pabOTHHKA, 3a UCKIIIOYEHHUEM CIIy4aeB, KOT/1a 3TO HEOOXOAUMO B LEISAX MPEeAyNpPeKICHHUS
yrpo3bl JKU3HU U 3JI0POBBIO paOOTHHKA, a TaKKe B CIydasX, YCTAHOBJEHHBIX (ellepalbHbIM
3aKOHOM (HampuMep, HECYAaCTHBIA CiIydall Ha NpPOM3BOJACTBE 0O0s3bIBaeT paboTomarenst Npu
HEOOXOMMOCTH JIOCTaBUTh IOCTPAJABLIETO B YUPEXIEHHE 37paBOOXPAHEHUS, HEMEIEHHO
POMH(POPMHUPOBATH POJCTBEHHUKOB IMOCTPA/IABIIET0, a TaKXKe HAIpPaBUTh COOOIIEHHE B OpPraHbl U
opranusauuu, omnpezaeneHHsle TpynoBsiM kogekcoMm PO (ct. 228 TK P®D), unbimu ¢enepanbHbIMU
3aKOHaMHM; O CJIydasiXx OCTPOrO OTpaBJ€HMs pabdOTO/ATeNh COOOIIAeT B COOTBETCTBYIOIIMN OpraH
CaHUTAPHO-3INIEMUOJIOTMUYECKOTO0 KOHTPOJISA).

VYuureBasg, urto TpynoBoi komekc P® He onpenenser KpUTEpUH CHUTYaLMid,
NPEICTABISAIOIINX YTPO3Y KU3HU WM 3[J0POBBIO PA0OTHHKA, pabOTOAATeNb B KaX/IOM KOHKPETHOM
cllydae JIeJlaeT CaMOCTOSITENbHYIO OLEHKY Cepbe3HOCTH, HEMHUHYEMOCTH, CTEIIEHNU TaKOH Yrpo3bl.
Ecnu >xe nuno, oOpaTuBlieecs C 3alpocoM, HE YIHOJIHOMOUYEHO (efepalbHbIM 3aKOHOM Ha
MOJIydeHUE TEePCOHANBHBIX JaHHBIX paOOTHHKA, MO0 OTCYTCTBYET IHCHBMEHHOE COIJIacue
pabOTHMKA Ha TPEIOCTaBIEHHE €ro MEepCOHAIBHBIX CBEICHUH, MO0, MO MHEHHUIO paboTojaTes,
OTCYTCTBYET YIpo3a >KM3HU WU 3J0pPOBbI0 paboTHWKA, paboTomarenph o00s3aH OTKa3aTh B
NPEOCTAaBICHNH TEPCOHATBHBIX NAHHBIX JuIy. JIuiy, oOpaTHBIIEMYCsSl C 3alpoCcOM, BBITAETCS
IMCBMEHHOE YBEAOMIICHHE 00 OTKa3€ B IIPEJOCTABICHUH [IEPCOHAIIBHBIX JaHHBIX.

4.1.2. He cooOmate nepcoHajbHbIE JaHHbIE PAa0OTHHKA B KOMMEPUYECKHX LENsiX 0e3 ero
MMCbMEHHOTO COIJIacus;

4.1.3. Ilpenynpeauts JIUL, MOTYYAIOIIUX IEPCOHAIBHBIC TaHHbIE PA0OOTHHKA, O TOM, YTO 3TH
JJAHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUILb B LENAX, U1 KOTOPBIX OHM COOOILEHBI, U TpeOOBaTh OT



3TUX JIML TIOATBEPKICHUS TOTO, YTO 3TO MPABUIIO COOITIOACHO;

4.1.4. OcymecTBIATh Tepeady IMepCOHAIBHBIX JaHHBIX paOOTHUKA B Ipeesax OJHOTO
paboTozareis B COOTBETCTBUHU ¢ HacTosuM IlonoxxeHnewm;

4.1.5. PazpemaTh JOCTYN K TNEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO CIIEIHATBHO
YIIOJTHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JIUIA JOJDKHBI UMETh MPaBO MOJIy4aTh TOJIBKO T
NepCOHAJIbHbIE JaHHbIE PA0OTHHMKA, KOTOPHIE HEOOXOIUMBI JUIS BBIMOJHEHUS KOHKPETHBIX
GyHKITUH;

4.1.6. He 3ampammBaTth HH(GOPMAILIHIO O COCTOSHUM 30pOBbsS pabOTHUKA, 32 UCKIIIOYEHUEM
TeX CBEJCHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIMIOJIHEHUSI PAOOTHUKOM TPYILOBOM
byHKIMK (HampuMep, JONMYCTHMO oOpamieHue 3a HH(OpMamuei O COCTOSIHUU —370POBbS
OepeMEeHHOM JKEHILMHBI IIPU PELIEHUH BOIIPOCa O €€ MepeBoJie Ha JPYryto padoTy, HCKIIOYAOLLYIO
BO3/IeiicTBUE HEOIArONPUATHBIX TEXHOTEHHBIX (JAKTOPOB).

4.1.7. TlepenaBath NepcOHANbHBIC JIAaHHBIC pPAOOTHUKA MPEICTABUTEISIM PAOOTHHKOB B
HOPSIZIKE, YCTAHOBIICHHOM TpyJIOBBIM KOJIEKCOM U HacTosmuM [lonokeHneM, U OrpaHU4YUBaTh ATY
UH(QOPMAIMIO TOJIBKO TEMU MEPCOHAIBHBIMU JaHHBIMU pPaOOTHHKA, KOTOpbIE HEOOXOIMMBI IS
BBITTOJTHEHUS YKa3aHHBIMU MPECTABUTEISIMU HX (PYHKIIUH.

4.2. Ilanuble TpeOoBaHus ycTaHoBieHbl cT. 88 TpynoBoro kozxexca P® u He moanexar
MU3MEHEHHIO, UCKITIOYEHHIO, TaK KaK SBIISIOTCS 0053aTEIbHBIMH JJISI CTOPOH TPYIOBBIX OTHOIICHHIA.

5. Obs13anHOCTH padoTHUKA B padoTonaTesist

5.1. B nensix obecrieueHus JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX PAOOTHUK 00s13aH:

5.1.1. Tlpu mpueme Ha pabOTy NPENOCTaBUTH PAOOTOAATENIO TIOJHBIE M JIOCTOBEPHBIC
JIaHHBIE O ceOe;

5.1.2. B cimy4ae u3MeHEHHsI CBEJICHHIA, COCTABIIIONINX MTEPCOHATBHBIC JaHHBIC PAOOTHHUKA,
HEe3aMeIJIUTENbHO MPEI0CTaBUTh TaHHYIO0 HHPOPMAIIHUIO Pa00TOIATETIO.

5.2. PaboTtoxarens 06s3aH:

5.2.1. OcymiecTBIATH 3alUTY MEPCOHAIBHBIX TaHHBIX PaOOTHHUKA;

5.2.2. OGecnieunTh XpaHEHHE MEPBUYHON yUETHOW IOKYMEHTAIMW IO y4YeTy TpyJa U €ro
OIJIaThI, K KOTOPOH, B YACTHOCTHU, OTHOCSITCS JOKYMEHTHI M0 Y4eTy KaJpOB, JOKYMEHTHI 10 Y4ETy
UCIIONIb30BaHUS pabovYero BpEMEHH M PacueToB ¢ pabOTHHKAMU II0 oruiare Tpyaa u ap. [Ipu stom
MIEPCOHATbHBIE JJAHHBIE HE JOJKHBI XPAaHUTHCS JIOJIBIIIE, YEM STO OINPABJAHO BBHIMOIHEHHEM 3a7aY,
JUISE KOTOPBIX OHH COOMPAIHCh, WU JIOJBIIE, YeM 3TO TpeOyeTcs B MHTEpecax JIUI, O KOTOPBIX
coOpaHBbI JaHHBIE;

5.2.3. 3amonmHeHHWE OKYMEHTAIWH, COJIEpIKallel IepCOHAbHBIE JTaHHBIE PAOOTHUKA,
OCYILIECTBJIATh B COOTBETCTBHUM C YHU(DUIUPOBAHHBIMH (opMaMH TEPBUYHON  yUETHOM
JOKYMEHTAIIMU TI0 YYeTy TPyJa W €ro OIUIAThl, YTBEPXKICHHBIMU TOCTAaHOBJICHHEM | ockoMmcTara
Poccun ot 05.01.04 Nel;

5.2.4. Tlo nucekMeHHOMY 3asIBJIICHUIO paOOTHUKA HE TIO3HEE TPEX AHEH CO JIHS MOAaud ATOTO
3asIBJICHHsI BBIJIaBaTh IMOCIEIHEMY KOMHMU JOKYMEHTOB, CBSI3aHHBIX C PabOTOH (KOMUU MpHUKa3a O
mpreMe Ha padoTy, MPUKA30B O MEPEBOIAX Ha JIPYTyr0 paboTy, MpuKa3a 00 YBOJIBHEHUHU C pabOTHI;
BBIMMUCKA W3 TPYIOBOW KHIKKH, CIpPaBKHA O 3apaOOTHOM TuiaTe, mepuoae paboThl y TaHHOTO
pabotomatens u npyroe). Komuu JOKYMEHTOB, CBSI3aHHBIX C pabOTOM, MOJKHBI OBITH 3aBEPEHBI
HA/IJISKAIIUM 00pa3oM U MPEIOCTABIATHCS paOOTHUKY 0€3BO3ME3THO;

5.2.5. B memsix obecriedeHusi COXpaHHOCTH JIOKYMEHTOB T10 JITYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHUKOB B Cllydae pEOpPraHM3allid ¥ JUKBUJAIIMKA OpPTraHU3allMh, a TaKXkKe COIHaTbHON
3aNWIIEHHOCTH TPaXJIaH, BBITIOJIHSIOMNX paboTy MO TPYIOBOMY JIOTOBOPY, BKIIIOYaTh B CBOM
yupeauTeNbHbIe JOKYMEHTHI MpaBUia yuyeTa U COXPAHHOCTU JOKYMEHTOB MO JTMYHOMY COCTaBy, a
TaK)Xe CBOCBPEMEHHOH Tepeadll WX Ha TOCYJapCTBEHHOE XPaHEHWE TPU PEOPTraHU3aIIU T
JMKBHUJALMYU fopuandeckoro nuna (pacnopsbkenue [IpaButenscrea PO ot 21.03.94 Ne 358-p «O6
o0ecIieueHIH COXPaHHOCTH JJOKYMEHTOB I10 JIMYHOMY COCTaBY»).

6. [IpaBa pabOTHHKOB B LEJISAX 3ALIMTHI NEPCOHATBHBIX TAHHBIX
6.1. B nensax obecnieueHus 3alUThl TEPCOHATBHBIX JTAHHBIX, XpaHALIMXCA y paboTonares,
pabOTHUKY UMEIOT TIPABO Ha:
6.1.1.ITonnyto uHOopManuio 00 WX MEPCOHANBHBIX JAaHHBIX U 00pPaOOTKE 3TUX JaHHBIX, B



YaCTHOCTH, paOOTHUK MMEET MPaBO 3HATh, KTO U B KAKUX LEJIAX MCIIOJIB3YeT WM HUCIOJIB30BaJl €ro
NepCOHAJIbHBIC JaHHBIC;

6.1.1.CB0OOOTHBIN OECTUIATHBIN JOCTYI K CBOUM MEPCOHATBHBIM JaHHBIM, BKJIIOYAs MPaBO HA
NOJTy4YeHHe KOMUK JII00O0H 3amucH, cojaepiKalleil IepcoHalbHBbIE JaHHbIE pPa0OTHHKA, 3a
UCKJIFOYEHUEM CITy4yaeB, IPEeTyCMOTPEHHBIX (eIepalbHbIM 3aKOHOM;

6.1.3. Ompenenenue nmpeacTaBUTENEH I 3alIUTHl CBOMX IEPCOHANBHBIX JJAHHBIX;

6.1.4. JlocTyn K OTHOCAIIMMCS K HUIM MEULIMHCKUM JJAHHBIM;

6.1.5. TpeOGoBanue 00 HCKIIOUCHUM WM UCIPABICHUM HEBEPHBIX WIIM HEMOIHBIX
HEPCOHATIBHBIX JAHHBIX, & TAKXKE JaHHBIX, 00pPaOOTAHHBIX C HApYyLICHHEM TPeOOBAHUI HACTOSILETO
Konexkca. [Ipu otkaze paboronarenst HCKIIOUUTH WM UCIIPABUTH MEPCOHAIBHBIC TaHHBIE PAOOTHHK
UMeeT INpaBO 3asgBUTh B IUCbMEHHOH ¢opme paldoTogaTrento O CBOEM HECOIJacuu ¢
COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecorjacus. llepcoHanbHbIe JaHHBIE OIIEHOYHOTO
XapakTepa pabOTHUK UMEET NPABO JOMOJHUTH 3asIBJICHUEM, BBIPAYKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHus;

6.1.6. TpeboBanne 00 wH3BEHICHMH pPAa0OTOAATEIEM BCEX JIUIl, KOTOPHIM paHEe ObUIH
COOOIIIEHBI HEBEPHBIC MIIN HETIOJHBIE MIEPCOHANILHBIE TAaHHBIE PA0OTHHKA, 000 BCEX MPOM3BEICHHBIX
B HUX HUCKJIIOYCHUSX, UCIIPABICHUSX UM JOTOJHEHUSX;

6.1.7.00xanoBanne B CylI JIIOOBIX HENPAaBOMEPHBIX JEHCTBUI WM  Oe3ercTBHs
paboToznaresns mpu 00pabOTKE U 3alUTE €ro MePCOHATbHBIX TaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, Pery/IUPYIOIIMX M0Jdy4YeHne, 00padoTKy H 3aIHUTy
NEePCOHAJIBHBIX JaHHBIX PA0OTHUKA

7.1. Jluua, BUHOBHBIE B HapyLICHUH HOPM, DPErYJIUPYIOIIUX MOJydyeHHe, OOpabOTKy M 3aIluTy
MEPCOHATIBHBIX OAaHHBIX pa6OTHI/IKa, IIPUBJICKAIOTCA K IIHCHHHHHHapHOﬁ n MaTepI/IaHBHOﬁ
OTBETCTBEHHOCTHM B TMOpAAKE, YCTAaHOBIEHHOM TpynoBbIM KojekcoM P® u  wuHBIMH
denepanbHBIMU  3aKOHaMH, a  TaKXkKe  IPUBJIEKAIOTCS K  TPakIaHCKO-TPaBOBOM,
aJIMUHUCTPATUBHON U yrOJOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM (eliepalbHbIMU
3aKOHAMHU.

7.2. HenpaBoMepHblif OTKa3 paboToaaTenss HUCKIIOUUTh WIM HUCIPABUTH IEPCOHAIbHBIE JIaHHbIE
paboTHMKA, a TaKXke JII000€ MHOE HapylleHUe IMpaB paOOTHUKA Ha 3aIUTy NEPCOHAIBHBIX
JTAHHBIX BJIEYET BO3HUKHOBEHHE y pabOTHMKA IpaBa TpeOOBaTh YCTPAHEHUsS! HAPYIIEHHs €ro
ImpaB U KOMIICHCAIIUX IIPUYWMHCHHOI'O0 TAKMM HAPYIICHUEM MOPAJIBHOI'O BpEaa.



[Tpunoxenue 1.

K [Tonoxxenuto o paboTe ¢ mepcoHaNbHBIMU JAHHBIMUA PAaOOTHUKOB
MAQY-COII Ne4 ropon Acuno Tomckoit o6mactu

Hupexropy MAOY-COL Ne4 ropox AcuHO

10)5(0)

(damumusi, ©IMSI OTIECTBO MOJTHOCTHIO)

(momKHOCTB, MECTO PabOTHI)

[Tacnoprt: Ne

Briman

JlaTta BBIIauM « » 20 1.

Anpec:

(c uHAEKCOM)

Tenedon

3ASBJIEHUE

B cootBerctBum co cr.7, 8, 9 ®enepanbHoro 3akona ot 27.07.2006 Ne 152-®3 «O
MEPCOHANBHBIX  JaHHBIX» C LEeJbl0 TPAaBOBOTO PEryJIMPOBAaHUS TPYIOBBIX M  HHBIX
HEIMOCPEICTBEHHO CBS3aHHBIX ¢ HUMU OTHOLIeHUH fato coriiacue MAOY-COIL Ne4 ropon AcunHo
TomMckoli o0macTh Ha aBTOMAaTH3UPOBAHHYIO, a TakXke 0e3 MCIONb30BaHUSI CPEACTB
aBToMaTu3aluu 00paboTKy, cOOp, 3aMuch, CUCTEMaTU3allMI0, HAKOTIIIEHUE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHHWE), U3BJIEUEHHME, HCIONb30BaHUe, Iepefady (pacrnpocTpaHEHHE,
MPE0CTaBICHUE, TIOCTYIT) MOUX MEPCOHATBHBIX JIAHHBIX, B TOM YKCJIE pa3MelleHne nHdopmaum
000 Mue Ha opuyuarvrom catime MAOY-COIL Ne4 ropon Acuno Tomckoit o6mactu. Hacrosee
coTJlacue Ha MCTOJIb30BaHNUE MOWX MEPCOHABHBIX JaHHBIX IEUCTBYET B TE€UEHHE CPOKA pabOTHI B
MAOY-COII Ne4 ropox Acuno Tomckoit obnactu. Hactosiee 3asBiIeHHE MOXKET OBITh
OTO3BaHO MHOI B TUCbMEHHOU (hopMme.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTD MPEICTABICHHBIX CBEICHUN MPEayNpEKIeH(a).

IToamuce

ara




[Tpunoxenue 2.
K [Tonoxenuro o paboTe ¢ nepcoHaIbHBIMH JAHHBIMU PAOOTHUKOB
MAOY-COI Ne4 ropon Acuno Tomckoii o0nactu

OBA3ATEJIbCTBO

O HepasriaiieHuy NepCOHAIBHBIX JaHHBIX pAOOTHUKOB
A, )

0140
padotatoumii B MAOY-COL Ne4 ropon Acuno Tomckoit o6mactu

Ha JTOJDKHOCTHU ,
(Ha3BaHUE JT0JKHOCTH)

B niepuo] TpyaoBbix oTHomeHuit ¢ MAOY-COIL Ned4 ropon Acuno Tomckoit 061acTi U B
TEYCHHE TPEX JIET MOCIIE X OKOHYAHUs 0053YIOCh:

° HE cOO00IIaTh MEPCOHAIILHBIC TaHHBIC PAOOTHUKOB TPEThEH CTOPOHE 0€3 MMCHbMEHHOTO
cornacusi pabOTHUKOB, 32 MCKIIIOUCHHEM CIy4aeB, KOTJa 3TO TpeOyeTcs B LENAX MPeaylnpexaeHus
yrpo3bl JKM3HM U 3/I0POBbIO  pa0OTHHMKA, B CIOy4dasX, YCTAaHOBJIEHHBIX JCHCTBYIOIIUM
3aKOHOIaTEILCTBOM;

° 00 yTpare WM HEJAOCTa4€ HOCUTENICH TMEePCOHAIBHBIX JAHHBIX pPaOOTHHUKOB,
YIOCTOBEPEHUH, KII0Uel OT MOMEUICHUH, ceioB (MeTaIMUecKuX IKadoB), U 0 APYruX (QakxTax,
KOTOPBIE MOTYT MPUBECTH K Pa3IIIANICHUIO IEPCOHATBHBIX JAHHBIX pAOOTHUKOB, a TAKXKE O MPUINHAX
Y YCTIOBHSIX BO3MOKHOW YTEUKU CBEJACHUN HEMEUIEHHO COO0IIaTh TUPEKTOPY IIKOJIBI.

Jlo ™Moero cBeleHUS JOBEICHBI COOTBETCTBYIOIIME TIOJIOKEHUS IO OOECIICYCHHIO
COXPAHHOCTH MEPCOHATBHBIX JAHHBIX pAOOTHUKOB. MHE M3BECTHO, YTO HAPYIICHUE ITHX MOJIOKCHHA
MOXKET TOBJI€Yb YIOJOBHYIO, aIMUHUCTPATUBHYIO, FPAXKIAHCKO-IIPABOBYIO U MHYIO OTBETCTBEHHOCTh
B COOTBETCTBUH C 3aKOHOIaTeIbCTBOM Poccuiickoit denepanum.

« » 20 I.

IToanuce Pacmmdposka moanucn
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